
How To Complete Your Monthly Activity Report (MAR) 

This must be turned in 
by the 10th of every  
month. 

List your activity here. This 
could be employment, job 
search activities, 
counseling, or other 
activities agreed upon with 
your Employment Services 
Social Worker. List each 
activity on a separate page. 

Record the hours that 
you participated in the 
activity for each day. 
Enter the dates for each 
week, the hours for 
each day, and then total 
them at the end of each 
week. Use the Time 
Conversion Chart to 
determine correct 
participation hours. 

Record any absences 
and the reason why you 
were absent. 

Your supervisor must 
verify your hours 

Don’t forget to sign and date your form! Total your hours for 
the month here. 


