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This guide was developed in an effort to provide answers to frequently asked questions about how to place a fill a vacancy. It is for general information only and does not have the force and effect of law, regulation, or rule. In case of conflict, the law, regulation, or rule applies.
This handbook may not answer all questions. Please consult with a legal advisor for more detailed information. 
Persons using this guide bear full responsibility to make their own determinations as to all legal standards and duties.
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	[bookmark: _Toc163134831]Defining Vacancy



Occasionally, an office becomes vacant—meaning, there is no incumbent currently serving in the office. When filling a vacancy, the main decision points for any governing body are whether to appoint a replacement or call an election. There is a complex web of laws governing those decisions, which may be different depending on the office in question. 
An office becomes vacant when any of the following events occur before a term expires[footnoteRef:1]: [1:  Gov. Code § 1770] 

· Incumbent dies
· Incumbent is declared physically or mentally incapacitated and there is reasonable cause to believe that they will not be able to perform the duties of their office for the remainder of the term (does not apply to offices created by the California Constitution or to federal or state legislators)
· Incumbent resigns
· Incumbent is removed from office
· Incumbent is no longer an inhabitant of the state, district, or locality (if the office requires the incumbent to live locally or within a geographic area)
· Incumbent has been absent from the state without permission and beyond the period allowed by law
· [bookmark: _bookmark1]Incumbent does not discharge the duties of their office for three consecutive months, except when prevented by sickness, or when absent from the state with the permission required by law
· Incumbent is convicted of a felony or of any offense involving a violation of their official duties (requires a trial court to enter a judgment)
· Incumbent refuses or neglects to file their required oath or bond on time
· A court declares the incumbent’s election or appointment void
· An order vacating their office or declaring the incumbent’s office vacant for failure to furnish an additional or supplemental bond
· Incumbent is committed to a hospital or sanitarium by a court as a drug addict, dipsomaniac, inebriate, or stimulant addict (vacancy occurs when the order of commitment becomes final)
· Incumbent is listed in the Excluded Parties List System (does not apply to elective office)


	[bookmark: VACANCIES_IN_COUNTY_OFFICES][bookmark: _Toc163134832]County Office Vacancies



[bookmark: _Toc163134833]Board of Supervisors
If a vacancy occurs on the Board of Supervisors, then the Governor fills the vacancy by appointing a successor. The appointee holds office until the next regularly scheduled general election for that seat, unless the term expires on the first Monday after January 1st following the election.[footnoteRef:2] If the vacancy occurred because the supervisor failed to file their oath or bond as provided by law, and the person elected is appointed to fill the vacancy, then they hold office for the unexpired term.[footnoteRef:3]  [2:  Gov. Code §§ 25060-25061]  [3:  Gov. Code § 25062] 


[bookmark: _bookmark2][bookmark: County_Offices][bookmark: _Toc163134834]County Offices
Nevada County elected offices are Assessor, Auditor-Controller, District Attorney, Clerk-Recorder, Treasurer-Tax Collector, and Sheriff-Coroner-Public Administrator. If a vacancy occurs in any of those offices, then the Board of Supervisors makes an appointment to fill the vacancy. The appointee holds office for the unexpired term or until the first Monday after January 1st following the next general election.[footnoteRef:4] [4:  Gov. Code § 25304] 

[bookmark: _bookmark3]If the incumbent resigns or dies after taking office, the Board of Supervisors shall provide that the vacancy shall be filled at the next regularly scheduled election. The Board of Supervisors may appoint a person to temporarily carry out the incumbent’s duties and shall serve until the election results are declared. The elected will then serve for the remainder of the term.[footnoteRef:5] [5:  Gov. Code  § 25304.5] 


[bookmark: Terms_of_County_Offices][bookmark: _Toc163134835]Terms of County Offices
Most County Offices are up for election every four years at the Gubernatorial Primary. Elections for County District Attorney and County Sheriff-Coroner-Public Administrator are up for election every four years at the Presidential Primary.[footnoteRef:6] Vacancy elections are conducted as any regularly scheduled election with a primary and run-off at the general election if needed, as set forth by Elections Code Section 8140.[footnoteRef:7] [6:  Elec. Code § 1300 (Repealed and added by Stats. 2022, Ch. 743, Sec. 2. (AB 759) Effective January 1, 2023.)]  [7:  The text of Elections Code Section 8140 is found at the following link: https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=8140.&lawCode=ELEC. ] 



	[bookmark: VACANCIES_ON_SCHOOL_DISTRICT_GOVERNING_B][bookmark: _Toc163134836]School District Vacancies


[bookmark: _bookmark4][bookmark: What_Causes_a_Vacancy]
[bookmark: _Toc163134837]Causes for Vacancy
Vacancies on school district governing boards or community college District Boards are caused by any of the events specified above in Government Code Section 1770 or by failure to elect. A vacancy resulting from resignation occurs when the incumbent resigns in writing and files it with the County Superintendent of Schools. The vacancy is effective as of the filing date unless there is a deferred effective date.[footnoteRef:8]  [8:  Educ. Code §§ 5090-5091. A governing board member may not defer a vacancy for more than 60 days. ] 


[bookmark: _Toc163134838]Action Required by the Governing Board
The governing body of the school or community college district where the vacancy occurred has 60 days from the date of the vacancy to call an election or appoint a replacement. If the governing body fails to do so, then the County Superintendent of Schools calls an election.[footnoteRef:9] Upon being filed with the County Superintendent of Schools, the written resignation is irrevocable.[footnoteRef:10] [9:  Educ. Code § 5091]  [10:  Educ. Code § 5090] 

Although not required by law, Nevada County Elections requests a copy of the resignation, any notices, appointments, resolutions calling election, etc. as soon as possible, so that our staff can take appropriate action when providing elections services.

[bookmark: Election_Ordered][bookmark: _Toc163134839]Election Ordered
When an election is ordered, it shall be held on the next regular election date not less than 130 days after the occurrence of the vacancy or after the written resignation is filed with the County Superintendent of Schools.[footnoteRef:11] [11:  Supra, fn. 9] 

[bookmark: Provisional_Appointment]
[bookmark: _Toc163134840]Provisional Appointment
[bookmark: Public_Notice]If the governing body fills the vacancy by making a provisional appointment, the appointee is immediately conferred with all powers and duties of a governing board member.[footnoteRef:12] Within 10 days of making the provisional appointment, the governing body must[footnoteRef:13]: [12:  Supra, fn. 10]  [13:  Educ. Code § 5092] 

· Post a notice[footnoteRef:14] (See Attachment A for a sample notice) in at least three public places in the school district; and [14:  Please send a copy of the notice to Nevada County Elections.] 

· Publish the notice at least once in a newspaper of general circulation published within the district. No publication is required if there is no newspaper of general circulation.[footnoteRef:15] [15:  Supra, fn. 13; Gov. Code § 6061] 

[bookmark: Contents_of_Public_Notice]The notice must include the following information[footnoteRef:16]: [16:  Supra, fn. 13] 

· The fact of the vacancy or resignation 
· Date the vacancy occurred (or the effective date of the resignation if deferred)
· The full name of the provisional appointee and the date of their appointment
· A statement that the provisional appointment becomes effective within 30 days unless a petition calling for a special election, which must contain a sufficient number of signatures, is filed in the office of County Superintendent of Schools

[bookmark: _Toc163134841]Petition Calling for a Special Election
If a provisional appointment is made, the registered voters in the district may, within 30 days from the date of the appointment, petition for a special election to fill the vacancy (See Attachment B for sample petition). Please note that petitions are highly regulated—contact Nevada County Elections for guidance on how to circulate a petition, if needed.
Signature Requirements: A petition bears a sufficient number of signatures if signed by[footnoteRef:17]: [17:  Supra, fn. 9] 

· One and a half percent of the number of registered voters in the district at the time of the last regular election for governing board members or 25 registered voters, whichever is greater, or
· At least 5 percent of registered voters of the district at the time of the last regular election if the district has less than 2,000 registered voters
Petition Requirements: Whenever a petition calling for a special election is circulated, the petition shall include all of the following[footnoteRef:18]: [18:  Id.] 

· The elections official’s cost estimate, including the cost per pupil
· The name and residential address of at least one proponent, but no more than five, all of which must be registered voters of the applicable school or community college district.
· None of the text or other language of the petition shall appear in less than six-point type.
The petition shall be prepared and circulated in conformity with Elections Code Sections 100 and 104. If any of the legal requirements are not met as to any petition calling for a special election, the County Superintendent of Schools shall not verify signatures and no further action will be taken on the petition.[footnoteRef:19] [19:  Id.] 

Who Can Sign Petition: Only registered voters who, at the time of signing, are qualified to vote on the office held by the incumbent may sign the petition.[footnoteRef:20] Each signer must personally sign and print his or her name and residential address, including street and house or unit number (or, if none, an explanation of how to locate place of residence).[footnoteRef:21]  [20:  Elec. Code § 100]  [21:  Id.] 

A voter physically unable to sign a petition may request someone else to print the voter's name and residence address on the petition. The voter then must affix their mark in the appropriate space on the petition and have one person witness the mark by signing their names on the same line.[footnoteRef:22] Witnesses do not have to be registered, and the circulator may serve as a witness. [22:  Elec. Code § 100.5, Gov. Code § 16] 

If a recall petition is circulated in more than one county, a separate section should be used for each county. Each section of the petition must include the name of the county in which it is circulated, and only registered voters of that county may sign that section.[footnoteRef:23]  [23:  Supra, fn. 20] 

Petition Circulator: Each section of the petition must include a Declaration of Circulator (person soliciting signatures) of that section of the petition, setting forth in the circulator's own hand, all of the following:
· Printed name of the circulator
· Residential address of the circulator, giving street and number, or if no street exists, adequate designation of residence so that the location may be readily determined
· Dates between which all signatures to the petition were obtained
The declaration must also include the following declarations:
· The circulator circulated that section and witnessed the appended signatures being written
· According to the best information and belief of the circulator, each signature is the genuine signature of the person whose name it purports to be
· The circulator is at least 18 years old
· The circulator certifies to the content of the declaration as to its truth and correctness, under penalty of perjury. 
· The date and the place the declaration was executed along with their signature.[footnoteRef:24] [24:  Elec. Code § 104] 

The circulator must personally affix in their own handwriting their printed name, residential address, and the dates of circulation of each petition. Preprinted dates, or generalized dates other than the particular range of dates on which the petition section was circulated, are not authorized.[footnoteRef:25]  [25:  Id.] 

Elections officials can only count petitions that include a signed Declaration of Circulator. Any defects or omissions in the Declaration of Circulator may invalidate all signatures appearing on that section. 

[bookmark: _Toc163134842]Filing the Petition
The petition must be filed with the County Superintendent of Schools within the 30-day period following the provisional appointment. The County Superintendent of Schools then has 30 days to verify the petition signatures.[footnoteRef:26] [26:  Supra, fn. 9] 

The Superintendent of Schools may forward the petition to Nevada County Elections to conduct signature verification. The Superintendent may decide if signatures should be verified using a random sample in accordance with Elections Code Section 9115 or to conduct a full signature check. A certificate of the results will be forwarded to the County Superintendent of Schools.[footnoteRef:27] [27:  Elec. Code §§ 9114, 9115] 

If the petition is determined to be legally sufficient by the County Superintendent of Schools, then the provisional appointment is terminated. The Superintendent of Schools will call a special election that must take place no less than 88 days nor later than 125 days after the election is ordered. However, the election may be conducted within 180 days after the election is ordered if the special election can be consolidated with a regularly scheduled election.
No person shall permit the list of names on petitions prescribed by this section to be used for any purpose other than qualification of the petition for the purpose of holding an election pursuant to this section.
[bookmark: _bookmark6]The petition filed with the County Superintendent of Schools is not a public record and may not be open to public inspection. The proponents, however, may have access to the petition if it is found to be insufficient.[footnoteRef:28] [28:  Gov. Code § 7924.110; Supra fn. 9] 


[bookmark: _Toc163134843]Term of Office
A person appointed to fill a vacancy shall hold office only until the next regularly scheduled election for district governing board members, whereupon an election shall be held to fill the vacancy for the remainder of the unexpired term.
A person elected at an election to fill the vacancy shall hold office for the remainder of the term.[footnoteRef:29] [29:  Supra, fn. 9] 

A person elected at a regular biennial governing board member election shall hold office for a term of four years commencing on the first Friday in December following his or her election in November.[footnoteRef:30] [30:  Educ. Code § 5017] 

[bookmark: VACANCIES_ON_SPECIAL_DISTRICT_BOARDS]

	[bookmark: _Toc163134844]Special District Vacancies


[bookmark: Action_Required_by_the_Governing_Board]
[bookmark: _Toc163134845]Action Required by the Governing Board
The District shall notify Nevada County Elections of the vacancy no later than 15 days following either the date on which the District Board is notified of the vacancy or the effective date of the vacancy, whichever is later. The remaining District Board Members must decide to either fill the vacancy by appointment or by calling a special election.[footnoteRef:31] [31:  Gov. Code § 1780] 


[bookmark: Appointments_to_Fill_Vacancies][bookmark: _Toc163134846]Appointments to Fill Vacancies
If the District Board decides to appoint someone to fill the vacancy, it first must post a notice of the vacancy in three or more conspicuous places within the district at least 15 days before it makes the appointment. (See Attachments C & D for sample notice and application to serve on a board.) The District Board has 60 days to make the appointment, starting from the date on which it was notified of the vacancy or the effective date of the vacancy, whichever is later. Once the appointment is made, the District Board must notify Nevada County Elections within 15 days.
If the vacancy occurred in the first half of the term of office and at least 130 days prior to the next general district election, the appointed incumbent holds office until the person who is elected to fill the vacancy has been qualified. The person elected to fill the vacancy then holds office for the unexpired balance of the term. But if the vacancy occurs in the first half of a term of office, but less than 130 days prior to the next general district election, or if the vacancy occurs in the second half of a term of office, then the appointed incumbent serves through the unexpired term of office.[footnoteRef:32] [32:  Id.] 

[bookmark: Elections_to_Fill_Vacancies]
[bookmark: _Toc163134847]Elections to Fill Vacancies
In lieu of making an appointment the District Board may call an election to fill the vacancy. It must call the election within 60 days of the date the District Board is notified of the vacancy or the effective date of the vacancy, whichever is later. 
The election shall be held on the next established election date that is 130 or more days after the date the District Board calls the election.[footnoteRef:33] [33:  Id.] 

[bookmark: If_the_District_Board_Fails_to_Act]
[bookmark: _Toc163134848]If the District Board Fails to Act
If the vacancy is not filled by the District Board by either making an appointment or calling a special election, then either the City Council or the Board of Supervisors may, within 30 days, fill the vacancy by making an appointment or calling an election. The City Council fills the vacancy if the district is wholly located within it. If the district is not wholly located within a city, then the Board of Supervisors of the county representing the larger portion of the district area may act.
The election shall be held on the next established election date that is 130 or more days after the date the city council or Board of Supervisors calls the election.[footnoteRef:34] [34:  Id.] 


[bookmark: If_the_District_Board_Lacks_a_Quorum_to_][bookmark: _Toc163134849]If the District Board Lacks a Quorum to Act Within 60 Days
If the District Board lacks a quorum and cannot act within the 60 day time frame, then the District Secretary or District Board may request that the County Board of Supervisors or the City Council waive the 60-day period that the District Board is required to take action. They would then move directly to the 30-day period where the City Council or Board of Supervisors may act to either make an appointment or call a special election.
[bookmark: _bookmark8]The election shall be held on the next established election that is 130 or more days after the date the District Board calls the election. The Board of Supervisors or the City Council shall only fill enough vacancies to provide the District Board with a quorum.[footnoteRef:35] [35:  Id.] 


[bookmark: If_the_City_Council_or_Board_of_Supervis][bookmark: _Toc163134850]If the City Council or Board of Supervisors Fails to Act
If within 90 days no action has been taken by any governing body to fill the vacancy, then the District Board must call a special election. The election shall be held on the next established election date that is 130 or more days after the date the election is called.[footnoteRef:36] [36:  Id.] 


[bookmark: Term_of_Office][bookmark: _Toc163134851]Term of Office
A person appointed to fill a vacancy shall hold office only until the next general district election that is scheduled 130 or more days after the date the county elections official is notified of the vacancy and thereafter until the person elected at that election to fill the vacancy has been qualified to fill the vacancy for the remainder of the unexpired term.
A person elected at an election to fill the vacancy shall hold office for the remainder of the unexpired term.[footnoteRef:37] [37:  Id.] 

A person elected at a regular board member election or appointed in-lieu of election takes office at noon on the first Friday in December following his or her election in November and shall serve for four years.[footnoteRef:38] [38:  Elec. Code §§ 10507, 10554] 



	[bookmark: OTHER_DISTRICTS_NOT_COVERED_BY_GOV._CODE][bookmark: _Toc163134852]Municipal Utility District and Irrigation District Vacancies



Government Code section 1781 specifically exempts certain districts from its provisions to fill vacancies.[footnoteRef:39] Municipal Utility Districts and Irrigation Districts with 500,000 or more acres have specific rules for filling their respective board vacancies. [39:  The text of Government Code Section 1781 can be found at the following link: https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=1781.&lawCode=GOV. ] 


Municipal Utility Districts[footnoteRef:40]  [40:  Pub. Util. Code § 11865] 

The remaining Utility District Board members may fill a vacancy by appointment or by calling a special election. It may fill a vacancy by appointment if the next district general election is scheduled 90 or more days after the effective date of the vacancy. The appointment must be made within 60 days immediately after the effective date of the vacancy. The district must post a notice in three or more conspicuous places within the district at least 15 days before the appointment is made.
The Utility District Board may call a special election in lieu of making an appointment. The election must be called within 60 days of the vacancy. The person who is elected takes office immediately and holds office for the remainder of the term.
If the Utility District Board fails to act, then the County Board of Supervisors representing the larger portion of the district area where the vacancy occurred may fill the vacancy by appointment within 90 days of the effective date of the vacancy or may order the district to call a special election to fill the vacancy. 
If the County Board of Supervisors does not act, then the district shall call a special election.

Irrigation Districts with 500,000 or more acres[footnoteRef:41]  [41:  Wat. Code § 22849] 

The County Board of Supervisors shall fill vacancies by appointment, provided that the appointee is required to run in the next general district election.
If, within 60 days, the County Board of Supervisors has failed to fill the vacancy, a special election may be called by the Irrigation District Board and held in the affected division. In the event there are more than two candidates at such special election, only a plurality will be required for election. The candidate elected at such special election shall fill the unexpired term of the vacating director.
[bookmark: FEDERAL,_STATE_&_JUDICIAL_OFFICES]

	[bookmark: _Toc163134853]Federal, State & Judicial Offices


[bookmark: United_States_Senator]
[bookmark: _Toc163134854]United States Senator
If a United States Senate seat is vacated, then the Governor may appoint a qualified person to fill the vacancy until a successor is elected. 
If the vacancy occurs 148 or more days before the next regularly scheduled primary, then the vacancy election will be consolidated with the upcoming primary. If the vacancy occurs 148 or less days before an upcoming primary, then the vacancy election will be consolidated with the next regularly scheduled primary election. If the term is set to expire before the next regularly scheduled election, then the Governor must consult with the Secretary of State as to the practicality of calling a special election.
If the vacancy election and election for the new term are scheduled to occur on the same date, then ballots will contain both contests, with the successor election listed after the candidates for the new term.[footnoteRef:42] [42:  Elec. Code § 10720] 


[bookmark: Congressional_and_Legislative_Offices][bookmark: _Toc163134855]US House and State Legislative Offices
In the case of a vacancy in the US House or state legislative office, the Governor issues a proclamation, i.e., calls an election, within 14 calendar days of the occurrence of the vacancy.[footnoteRef:43] A copy of the proclamation shall be sent to the Board of Supervisors of every affected county.[footnoteRef:44] [43:  Gov. Code § 1773]  [44:  Elec. Code § 10700] 

A special election shall be conducted on a Tuesday at least 126 days, but not more than 140 days, following the Governor’s proclamation. However, a special election may be conducted within 200 days following the Governor’s proclamation in order to consolidate the special election with an election occurring wholly or partially within the same territory in which the vacancy exists.[footnoteRef:45] [45:  Elec. Code § 10703] 

If a vacancy occurs in a congressional office after the close of the nomination period in the final year of the term of office, the Governor may decline to call an election. If the vacancy occurs in a legislative office after the close of the nomination period in the final year of the term of office, no special election shall be held.[footnoteRef:46] [46:  Elec. Code § 10701] 


Nominations: Nomination papers shall not be circulated more than 73 days before the primary election, shall be left with the county elections official for examination not less than 53 days before the primary election, and shall be filed with the Secretary of State not less than 53 days before the primary election.[footnoteRef:47] [47:  Elec. Code § 10704. For further information about the nomination process, please refer to Division 8, Chapter 1 of the Elections Code.] 

[bookmark: _bookmark11]Special Primary Rules: If any candidate receives a majority of all votes cast, that candidate is elected and no special general election shall be held. Or, if only one candidate qualifies to have their name printed on the special general election ballot, that candidate is elected and no special general election shall be held.[footnoteRef:48] [48:  Elec. Code § 10705] 

Special General Rules: If no candidate receives a majority of votes cast, the top two highest vote getters run off in a special general election.[footnoteRef:49] [49:  Elec. Code § 10706] 

[bookmark: _Toc163134856]Governor
The Lieutenant Governor shall become Governor if that seat becomes vacant, or during the impeachment, absence from the State, or other temporary disability of the Governor or of a Governor-elect who fails to take office.[footnoteRef:50] [50:  Cal. Const., Art. V, § 10] 

[bookmark: _bookmark12][bookmark: Other_State_Constitutional_Offices]
[bookmark: _Toc163134857]Other State Constitutional Offices
If the Office of the Superintendent of Public Instruction, Lieutenant Governor, Secretary of State, Controller, Treasurer, Attorney General, Insurance Commissioner, or State Board of Equalization seat becomes vacant, the Governor shall nominate a person to fill the vacancy who shall take office upon confirmation by a majority of the membership of the Senate and a majority of the membership of the Assembly and who shall hold office for the balance of the unexpired term.
In the event the nominee is neither confirmed nor refused confirmation by both the Senate and the Assembly within 90 days of the nomination, the nominee shall take office as if he or she had been confirmed by a majority of the Senate and Assembly. But if the 90 day period ends during a recess of the Legislature, the period shall be extended until the sixth day following the day that the Legislature reconvenes.[footnoteRef:51] [51:  Cal. Const., Art. V, § 5; Ins. Code § 12900 ] 


[bookmark: Supreme_and_Appellate_Court_Justices][bookmark: _Toc163134858]State Court Judges
The Governor shall fill vacancies in the Supreme and Appellate courts by appointment. An appointee holds office until the Monday after January 1 following the first general election at which the appointee had the right to become a candidate or until an elected judge qualifies. A nomination or appointment by the Governor is effective when confirmed by the Commission on Judicial Appointments. 
[bookmark: Superior_Court_Judge][bookmark: _bookmark13]Superior Court vacancies shall be filled by election to a full term at the next general election after the second January 1 following the vacancy, but the Governor shall appoint a person to fill the vacancy temporarily until the elected judge's term begins.[footnoteRef:52] [52:  Cal. Const., Art. VI, § 16] 

[bookmark: MEMBER,_PARTY_CENTRAL_COMMITTEE/COUNTY_C]

	[bookmark: _Toc163134859]Member Party Central Committee/County Council


[bookmark: Democratic_Party_/_Republican_Party_/_Am]
As of this publication, there are six certified political parties in California: 
· American Independent
· Democratic
· Green
· Libertarian
· Peace & Freedom
· Republican
All certified political parties may appoint new members to fill any vacancies that result from death, resignation, removal, change of party affiliation, or any other reason prescribed by law.[footnoteRef:53] [53:  Elec. Code §§ 7212-7215, 7410-7413, 7657-7660, 7853—7855, 7904-7908. Please note that for election purposes, the Libertarian Party has opted to utilize the provisions in the Elections Code pertaining to the Peace & Freedom Party.] 

Whenever a person is appointed to fill a vacancy, the county central committee (or county council in the case of the Green Party) must notify our office within 30 days after the appointment is made. Notices shall include the name and address of the appointee, and the date of their appointment.[footnoteRef:54] [54:  Elec. Code §§ 7216, 7414, 7661, 7856, 7909] 

Whenever new appointments are made to county central committees or county councils, committees may obtain Certificates of Appointments and Oaths of Office from Nevada County Elections. Signed originals are then filed with our office.



	[bookmark: _Toc163134860]Established Election Dates


Established election dates are[footnoteRef:55]:  [55:  Elec. Code § 1000] 

· The first Tuesday after the first Monday in March of each even-numbered year that is evenly divisible by four.
· The first Tuesday after the first Monday in March of each odd-numbered year.
· The second Tuesday of April in each even-numbered year.
· The first Tuesday after the first Monday in June in each even-numbered year that is not evenly divisible by four.
· The first Tuesday after the first Monday in November of each year.
For more information about established election dates, please refer to the Nevada County Elections website, “When and How to Call an Election,” which can be found at https://www.nevadacountyca.gov/DocumentCenter/View/33341/When-and-How-to-Call-an-Election?bidId=. 
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[bookmark: ATTACHMENT_A][bookmark: _bookmark15][bookmark: _Toc163134861]Attachment A: Sample Notice for School Districts

[bookmark: _bookmark16][bookmark: PUBLIC_NOTICE_OF_VACANCY_AND_PROVISIONAL]PUBLIC NOTICE OF
VACANCY AND PROVISIONAL APPOINTMENT
Education Code § 5092

1. A vacancy in the membership of the Governing Board of the (NAME OF DISTRICT) School District has occurred by reason of the (RESIGNATION OR OTHER REASON) of (NAME OF TRUSTEE) effective (DATE).
2. The resignation was filed in the office of the Nevada County Superintendent of Schools on (DATE).
3. (NAME OF APPOINTEE) was appointed by the Governing Board on (DATE) to fill the above named vacancy.
4. To challenge the appointment and order a special election, the following must be filed in the office of the Nevada County Superintendent of Schools within 30 days from the date of the provisional appointment:
· File a petition calling for a special election containing the valid signatures of at least 1 ½ percent of the number of registered voters of the district at the time of the last regular election for governing board members held within the (name of district), or 25 registered voters of the district, whichever is greater, or
· In districts with less than 2,000 registered voters, a petition shall be deemed to bear a sufficient number of signatures if signed by at least 5 percent of the number of registered voters of the district at the time of the last regular election for governing board members.


Governing Board of the (name of district)


Governing Board Secretary/Clerk


Date: 	




2

[bookmark: ATTACHMENT_B][bookmark: _bookmark17][bookmark: _Toc163134862]Attachment B: Sample Petition
[bookmark: _bookmark18][bookmark: PETITION_FOR_SPECIAL_ELECTION]PETITION FOR SPECIAL ELECTION
TO FILL THE VACANCY ON THE GOVERNING BOARD OF THE (DISTRICT NAME) SCHOOL DISTRICT
IN NEVADA COUNTY

The proponents of this petition as named herewith are registered voters of the aforementioned school district.
 (
Name and residence of at least one and not more than five proponents. 
Ed
uc
. Code §
 
5091(f)
)s/ Voter 1, address, town, state, zip code 
s/ Voter 2, address, town, state, zip code 
s/ Voter 3, address, town, state, zip code 
s/ Voter 4, address, town, state, zip code 
s/ Voter 5, address, town, state, zip code

Pursuant to Education Code Section 5091, we the undersigned, who are registered votes of the (DISTRICT NAME) School District of Nevada County, California, hereby petition the County Superintendent of Schools to call a special election for the purpose of filling the vacancy on the governing board of said school district.
If an election is called pursuant to this petition, the provisional appointment heretofore made by the governing board of said school district to fill the vacancy shall be terminated.
The County Clerk in and for the County of Nevada has estimated the cost of conducting the special election called pursuant to this petition to be approximately $ 	(insert estimated cost here) 	.
 (
All petitions must include a Declaration of Circulator. Elec. Code §§ 104, 9109
)
	
	
	FOR OFFICIAL USE ONLY

	
1.
	PRINT YOUR NAME	RESIDENCE ADDRESS ONLY

	

	
	YOUR SIGNATURE	CITY	ZIP

	

	
2.
	PRINT YOUR NAME	RESIDENCE ADDRESS ONLY

	

	
	YOUR SIGNATURE	CITY	ZIP

	



DECLARATION OF PERSON CIRCULATING SECTION OF RECALL PETITION
(MUST BE IN CIRCULATOR’S OWN HANDWRITING)

I, __________________________________________________ solemnly swear (or affirm) all of the following:
(Print Name)
1. That I am 18 years of age or older.
2. That my residence address, including street and number, is _______________________________________________. (If no street or number exists, a designation of my residence adequate to readily ascertain its location is _______________________.) 	
3. That the signatures on this section of the petition form were obtained between _______________, 20____ and _______________, 20____; that I circulated the petition and I witnessed the signatures on this section of the petition form being written; and that, to my best information and belief, each signature is the genuine signature of the person whose name it purports to be.
4.	That I showed each signer a valid and unfalsified “Official Top Funders” sheet, as required by Elections Code Section 107.

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.
Executed on ____________________ at ___________________________________________, California.
	 (Date) 	(City or Community Where Signed)


Circulator’s Signature	Date
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[bookmark: ATTACHMENT_C][bookmark: _bookmark19][bookmark: _Toc163134863][bookmark: _bookmark20][bookmark: APPLICATION_FOR_APPOINTMENT_TO_A_SPECIAL]Attachment C: Application for Appointment to a Special District Vacancy
[bookmark: Instructions]Instructions
If you are interested in serving on a special District Board of Directors, please complete this application and return it to: 									

Date Due: 				

You will be advised by the District Board if your appointment is confirmed. Thank you for your interest.

DISTRICT: 									DATE: 			

NAME: 									AGE (optional): 	

RESIDENCE ADDRESS: 										

BUSINESS OR MAILING ADDRESS: 								

PHONE (DAYTIME): 				PHONE (EVENING): 				

E-MAIL: 										

	[bookmark: EDUCATION]EDUCATION

	Institution
	Major
	Degree
	Year

	
	
	
	

	
	
	
	



	[bookmark: WORK_/_VOLUNTEER_EXPERIENCE]WORK / VOLUNTEER EXPERIENCE

	Organization
	City
	Position
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




STATEMENT OF QUALIFICATIONS:
Please briefly describe your qualifications and why you are interested in serving on the Board of Directors.


























CERTIFICATION:
I certify that the information contained in this application is true and correct. I authorize the verification of the information in this application.






Signature	Date









[bookmark: ATTACHMENT_D][bookmark: _bookmark21]

[bookmark: _Toc163134864]Attachment D: Notice of Vacancy
[bookmark: _bookmark22][bookmark: NOTICE_OF_VACANCY]
NOTICE OF VACANCY
Interested persons are hereby notified that pursuant to Gov. Code §1780 there is a vacancy on the
Board of Directors.

The position to be filled is a 4-year term ending December 20 	.
 (
Eliminate this sentence if the seat is up for a full term in the next election.
)The seat will go to election in
November 20	for the 
remainder of the term.

Applications are available at the
________________________________District Office 
located at:
_________________________
_________________________

[bookmark: Website:_______________________]Phone:						 
Website: 						
Applications are due by: 					

This District Board has 60 days from the date the board is notified of the vacancy or the effective date of the vacancy, whichever is later, to fill the vacancy by appointment or call a special election. Gov. Code § 1780.
Pursuant to Government Code Section 1780, this notice will be posted for 15 days in 3 or more conspicuous locations in the districts from			to 		.
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Natalie Adona
Nevada County Registrar of Voters
950 Maidu Ave Ste. 210
Nevada City, CA 95959
Phone: 530-265-1298
Web: 
www.nevadacountyca.gov/elections
Email:
 
elections.mail@nevadacountyca.gov
Fax:
 530-265-9829
)
2

image2.png




image1.png
W

NEVADA Elections
GOUNTY Registrar of Voters

CALIFORNIA




